PRODUCE EXPENSES CHART USING ACEMONEY LITE SOFTWARE

Introduction

This report shows how much money you have spent by subcategory. Report rows represent
a subcategory with a total amount. If you double click at the report line, AceMoney shows a
list of transactions for the selected subcategory.

The first two steps take you through the download of transactions from your bank and
import into Ace Money Lite. The succeeding steps, take you through the categorising of
transactions and creation of Sub-categories Report and Chart.

Step 1 — Download transactions from your bank
All of the leading banks in Ireland, provide the facility to download recent and past

transactions from your bank accounts. But not all banks provide a transaction file in the
Microsoft Money (OFX) format, which is the format required for this activity. So, check your
online bank and see if it is supported. If not, then there is a sample file available in the
following shared folder for you to use...

PC Tutor Activity Files

Download transactions

/ \ Period
First of all,

enter the date
Select start and end dates (maximum 12 months per download). Alternatively, download transactions for a set
range Of Your period or since last download.

txns:
End date

Then, select
the format to
download txns

Download package

Download to [ Microsoft Money (OFX file) 7|

[JDownload all available accounts

or select accounts to download from the following list.

M Current (18763098, 98-50-40) Last Download 31 Dec 2016

[JReserve 30 (18763171, 98-50-40) Last Download 15 Oct 2006

[JSavings (18763254, 98-50-40) Last Download 25 Nov 2006

[JB T TREACY-CLA M/CARD (543472***** 9286) Last Download 31 Dec 2016

Figure 1 — Ulster Bank Download transactions screen

Once you enter the above information, click on the Next button and the Confirmation
screen below will be displayed...


https://1drv.ms/f/s!AgY_1LZU-Gy_h6A7NrWOB7sz24hq9g

N

ow, check
that the
Account and
Start/End date
are as you
require...

Then, click on
Download
transactions

Download your transactions

Confirm your transaction download

Account(s)

Current

Download package

Microsoft Money (OFX file)

Start date

1 Jan 2017

End date

28 Mar 2017

Ulster Bank cannot be held responsible for maintaining the confidentiality of any information once it is stored on
your system.

Please select Download transactions to start downloading your file.

button

—

> Download transactions

Further options

> Download more transactions
> View statement

> Transaction search

> Return to Account summary

Figure 2 — Download Confirmation Screen

The file of transactions in Microsoft Money (QFX) format will be downloaded to the your

‘Downloads’ folder.

Step 2 — Import Transactions into Ace Money Lite
First of all, download the Ace Money Lite free version from the following website:

http://www.mechcad.net/

Once you install the software on your computer, you should then choose the menu option:
Tools/International Settings, and set the Default Currency to Euro.
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Figure 3 — Create New Account screen

Current


http://www.mechcad.net/

We are now at a point where we can import the Current A/c Transactions file. Select the
option: File/import, and then open the file you downloaded from your online bank (or open
Current-20170331.0fx if using PC Tutor Activity File).

Import X

Select an account for imported transactions

B

efore clicking
OK, ensure
the check _
boxes ‘Detect Date format DayMonth/Year | New account...
duplicates’
and ‘Apply
Import Rules [l Detect duplicates

are both [ Apply Import Rules
selected.

\ J \ Import rules... | [ ok ] | cancel

Decimal separator “ v

v

Now, click on the Accounts button, and the click on UB Current, and the screen below will be
displayed with imported transactions listed...

@ UB Current - C:\Dropbox\BUSINESSES\PC Tutor\Lesson Demo Test - Managing Finances\AceMoney for Managing Finances Lesson.amj - AceMoney - 8 X
File Edit View Accounts Reports AceCloud Tools Help

G © 6| P > 0 & » z &

Back Forward Home Accounts  Portfolio Banks Payees Categories Schedule Reports

Num Date Payee Category S Withdrawal ~ Deposit Total Comment
|__lo03/01/2017 | TREAcYs supervay | Ii] ool | __-400/CHUR DUBLIN141E 007}
03/01/2017 CENTRA I 5.91 -9.91 MARLAY PARK IE , 9975 30...
03/01/2017 PRESSREADER I 10.00 -19.91 DIGIPUB/VP , CAMBRIDGE ...
03/01/2017 BROWNES OF I 11.24 -31.15 SANDYMOUNT , DUBLIN IE...
03/01/2017 TOPAZ THREE ROCK I 8.79 -39.94 RATHFARNHAM IE , 9975 0...
03/01/2017 Cafe Food:Dining out I 12.75 -52.69 LTD, DUBLIN 16 IE , 9975...
03/01/2017 TREACYS SUPERVALU I 20.19 -72.88 CHUR, DUBLIN 14 IE, 997...
03/01/2017 CENTRA I 5.30 -78.18 MARLAY PARK IE , 9975 31...
03/01/2017 THE COACH HOUSE I 5.70 -83.88 DUBLIN IE , 9975 31DEC16
03/01/2017 APPLEGREEN I 6.00 -89.88 BALLINTEER , DUBLIN IE, ...
03/01/2017 CENTRA I 7.95 -97.83 MARLAY PARK IE , 9975 02...
04/01/2017 EUR AN POST TV LIC I 13.33 -111.16 ENCE
04/01/2017 0974 LIDL RATHFARN I 23.96 -135.12 RATHFARNHAM IE , 9975 0...
04/01/2017 0974 LIDL RATHFARN I 69.47 -204.59 RATHFARNHAM IE , 9975 0...
04/01/2017 McDonald's Food:Dining out 1 3.00 -207.59 RATHFARNHAM IE , 9975 0...
04/01/2017 GOV CARD STAMPDUTY I 4.80 -212.39
I
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05/01/2017 CENTRA -211.59 DUBLIN IE , REFUND , 997...
05/01/2017 CENTRA 8.49 -220.08 DUBLIN IE, 9975 04JAN17
09/01/2017 EUR HARLANDS DDMS 18.95 -239.03 .

09/01/2017 PENNEYS NUTGROVE 7.00 -246.03 SHOPP , RATHFARNHAM IE...
09/01/2017 CENTRA 10.19 -256.22 MARLAY PARK IE , 9975 08...
09/01/2017 CENTRA 9.40 -265.62 MARLAY PARK IE , 9975 06...
09/01/2017 0974 LIDL RATHFARN 34.59 -300.21 RATHFARNHAM IE , 9975 0...
09/01/2017 TOPAZ THREE ROCK 20.00 -320.21 RATHFARNHAM IE , 9975 0...
10/01/2017 SUPERVALU -332.67 BALLINTEER IE, 9975 09]...
13/01/2017 D599AIB -372.67 /NUTGROV , DUBLIN IE , 9...
13/01/2017 SUPERVALU -377.67 BALLINTEER IE, 9975 12]...
16/01/2017 APPLEGREEN -381.67 BALLINTEER , DUBLIN IE, ...
16/01/2017 CENTRA SANDYFORD -383.42 DUBLIN 8 IE, 9975 15JAN17

Account properties

Ready




Step 3 — Add Categories to Imported Transactions

You may notice on the list of imported transactions above, that the Category is blank in most
cases. This will need to be set for all transactions that are to be included in the Spending by
Categories report, which is the end goal of this activity.
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Back  Forvard  Home
Todey Sunday Num  Date Payee ’ Category S Withdrawal  Deposit Total Comment A
A,y | [o4/01/2017  [oo7aumirateearny | 1|  2396[ | -135.12 | RATHFARNHAMIE, 9975 0... |
[ [04/01/2017  JoozaumLrarrarny [ Ji[  e947] |  -204.50 |RATHFARNHAMIE, 9975 0... |
[ [09/01/2017 0974 LIDL RATHFARN | s 3459] [ -300.21 [RATHFARNHAM IE , 9975 0... |
S M B 00/02/2017 |07 oL rarreary | [ 1446] | -771.20 [RATHFARNHAM IE, 3962 0... |
[ [07/03/2017 o974 i raTHFARN | LY 1662 | -1,573.38 |RATHFARNHAM IE , 3962 0... |
eeute | [22/03/2017 10974 LipL RaTHFARN | [ NEN 31.47] | -1,020.21 | RATHFARNHAM IE, 3962 2... |
roimaimen b areaction 03/01/2017 APPLEGREEN e o 6.00 -89.88 BALLINTEER , DUBLIN IE, ...
16/01/2017 APPLEGREEN 4.00 -381.67 BALLINTEER , DUBLIN IE, ...
Edit transaction 23/01/2017 APPLEGREEN Change payee. 20.03 -427.26 BALLINTEER , BALLINTE 91...
07/02/2017 APPLEGREEN Edit payee... 20.01 -717.11 BALLINTEER , BALLINTE 91...
Dekees tanaien 20/02/2017 APPLEGREEN 6.00 -1,137.07 BALLINTEER , DUBLIN IE, ...
20/02/2017 APPLEGREEN bayse tepott 20.00 -1,157.07 BALLINTEER , BALLINTE 91...
Download transactions 16/03/2017 BALLINTEER ST. Create Import Rule... 24.10 -1,769.37 JOHNS G , DUBLIN IE , CA...
R 03/01/2017 BROWNES OF Apply Import Rules 11.24 -31.15 SANDYMOUNT , DUBLIN IE...
03/01/2017 cafe | N 12.75 -52.69 LTD , DUBLIN 16 IE , 9975...
Web site 17/02/2017 CcASH 20.00 -1,131.07 BANKOIRELAND 16FEB
03/01/2017 CENTRA Cleared 5.91 -9.91 MARLAY PARK IE , 9975 30...
Accaut popeties 03/01/2017 CENTRA Reconciled 5.30 -78.18 MARLAY PARK IE , 9975 31...
B iperics 03/01/2017 CENTRA g > 7.95 -97.83 MARLAY PARK IE , 9975 02...
05/01/2017 CENTRA Aachmants 5 0.80 -211.59 DUBLIN IE , REFUND , 997...
S en et et 05/01/2017 CENTRA 8.49 -220.08 DUBLIN IE , 9975 04JAN17
09/01/2017 CENTRA Add to schedule... 10.19 -256.22 MARLAY PARK IE , 9975 08...
Last 30 days report 09/01/2017 CENTRA New Baneachion 9.40 -265.62 MARLAY PARK IE , 9975 06...
23/01/2017 CENTRA S 3.81 -387.23 MARLAY PARK IE , 3962 20...
Help 23/01/2017 CENTRA QS Depiay side panel 4.49 -431.75 DUBLIN IE , 3962 21JAN17
23/01/2017 CENTRA 1 13.74 -445.49 MARLAY PARK IE , 3962 22...
24/01/2017 CENTRA 1 4.61 -450.10 MARLAY PARK IE , 3962 23...
24/01/2017 CENTRA 1 5.03 -455.13 MARLAY PARK IE , 3962 23...
26/01/2017 CENTRA 1 6.05 -479.18 MARLAY PARK IE , 3962 25... 4
[ ik M Total: 2.090.09

Sum of selected transactions is -190.57 (6]

Figure 4 — Account Transaction Screen

Now, sort the imported transactions by Payee by clicking on the Payee Column Heading and
then select transactions for ‘0074 Lidl Rathfarnham’ - by clicking on the first entry and then
holding down shift-key and clicking on last entry.

Before you apply a Category to transactions, you will have to create an Import Rule, so right
click on selected transactions and select ‘Create Import Rule’.

Import, fule X

/ N\ If description of imported transaction contains

As the
. | 0974 LIDL RATHFARN ]
transactions

are for the
Lidl
supermarket,
you can
assign the
category as | Food v|| v|
shown

N
==

After you create the import rule, you should then right-click on the selected transactions
again, and select ‘Apply Import Rule’. You will then see that the Category will be applied to
the selected transactions.

Replace it with this payee

I 0974 LIDL RATHFARN v ]

And use this category:

Before going on to next step, you should apply a Category to all imported transactions.



Step 4 — Produce Spending by Sub-Categories Report and Chart

On the main screen, click on the Reports button to display the screen below...
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Monday
April, 10
2017

Indude transfers
Show subtotals

Hide zero rows

Help

Reports

General reports

Cash flow report

Last 30 days transactions

Spendings by accounts

Transactions by criteria
Category reports

Spendings by categories

Spendings by subcategories

Monthly spendings by categories

Monthly spendings by subcategories
Payee reports

Spending by payees

Monthly spendings by payees
Budget reports

Budget by categories

Budget by subcategories
Investment reports

Performance by investments

Ready

Click on ‘Spending by subcategories’ as highlighted above and then click on the date range in

left side-panel and set it to the date range of your imported transactions.

File Edit View Accounts Reports AceCloud Tools Help
O © | B > I©6 & » T &
Back | Home | Accounts Portfolioc  fanks  Payees Categories Schedule Reports
Today

Monday B Table @ Income Chart |@ Expense Chart

April, 10

2017 Category Code # Expense Income Total

Total 0 0.00
01/04/2017 - 30/04/2017
LN s es...
|
|
0 | Select dates range x|
(| } O Predefined periods:
0 Enter text ‘ Current month
! (®) Custom dates
[indude transfers } From |m,01/2017 v| 7o [syp3017 v |
[/ Show subtotals ‘
[riide zero rows | Cancel Help
| I S

Help

Ready

In the case of the sample transactions file, the date range is from ‘01/01/2017’ to
'31/03/2017' — as shown above.




Once you set the date range above and click OK, the following tabular report will be
displayed. You can click on any of the Categories to display the individual transactions which
make-up the subtotal amount.
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Todar B Table @ Income Chart @ Expense Chart
April, 10 -
2017 Category Code # Expense Income Total
Food:Dining out 7 46.54 -46.54
| 01/01/2017-31/03/2017 | | Food:Groceries 81 982.65 0.80 -981.85
Subtotal 1,029.19 0.80 -1,028.39
L] Select categories...
O Select payees... Leisure:Entertaining 4 32.50 -32.50
Leisure:Gym Fees 3 56.85 -56.85
L Subtotal 89.35 -89.35
O selectinvestments...
O Select ags... Motor:Petrol 12 179.91 -179.91
Subtotal 179.91 -179.91
O Enter text...
Utilities: TV Licence 3 39.99 -39.99
[Jindude transfers Subtotal 39.99 -39.99
i ow ks (Unassigned) 37 752.45 -752.45
[tide zerorows Subtotal 752.45 -752.45
\ Heb \
e | | 147] 205089 050 -2090.00]
Ready

If you click on the Expenses Chart tab, the screen below will be displayed showing the
amount and percentage for each Expense Category.
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Today O — ,
vorday 6 Teble @ tncome Chart [ Expene Chart |
10
!
2017 @ Food:Groceries 982,65 (47.00%)

B (Unassigned) 75245 (35.99%)

| 01/01/2017-31/03/2017 | | [0 Meotor:Petrol 179,91 (8.60%)

M Leisure Gym Fees 56.85 (2.72%)
S [ Food:Dining out 46 54 (2.23%)
Select payees... [ Utiities:TV Licence 39.99 (1.91%)

B Leisure:Entertaining 32.50 (1.55%)
Select accounts, ..

Total: 2.090.89
Select investments, .,

Select tags...

Oooooaog

[indude transfers
[Ashow subtotals
[ride zero rows:

\ Help

Ready

Step 5 — Add password and Save file
Finally, go to menu option tools/options and set the Password so that your financial
transactions are kept private.




